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I. THONG TIN CHUNG
Tén thu tuc: Pang ky khai sinh ¢6 yéu t6 nudc ngoai.
M3 thu tuc: 2.000528. S6 quyét dinh: 163/QD-BTP.
Cép thuc hién: Cép xa. Linh vuc: HO tich.
Péi tuong thuc hién: Nguoi Viét Nam dinh cu ¢ nudce ngoai, cong dan Viét Nam.
Co quan phdi hop: Cong an cap xa.
Thoi gian giai quyét: 01 ngay lam viéc theo théng tin TTHC dugc cung cip; trudong hop can
xac minh hodc khong thé tra két qua dang hen thi thyc hién thong bdo, xin 161 va hen lai ngay
tra két qua.
Lé phi: Mién phi theo thong tin TTHC; mtrc 1¢ phi cu thé do HDND tinh, thanh phd quyét dinh.
Mién 1€ phi cho nguoi thude gia dinh c6 cong véi cach mang, ho nghéo, ngudi khuyét tat. Phi
cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh.
Hinh thirc thuc hién: Truc tiép, truc tuyén hoac dich vu buu chinh.
Can ctr tryc tiép ctia bo ho so: thong tin TTHC ma 2.000528 do ngudi yéu cau cung cap; trong
d6 co Luat Ho tich so 60/2014/QH13, Nghi dinh 123/2015/ND-CP, Thong tu 04/2020/TT-BTP
va cac van ban sura doi, bod sung duogc liét ké trong TTHC.

II. CHECKLIST THANH PHAN HO SO

STT Thanh phan h6 so S6 luong D3 chuan bj
1 Gidy chimng sinh. 01 ban chinh O
2 Néu khong c6 Gidy 01 ban chinh O

chung sinh: van ban cua
nguoi 1am ching xéac
nhén vé viéc sinh; néu
khong c6 nguoi lam
chung thi van ban cam
doan vé viéc sinh.

3 Néu tré em sinh & nuéc | 01 ban chinh O
ngoai: Gidy chung sinh
hoic gidy to khac do co
quan c6 tham quyén
nudc ngoai cip xac nhan
viéc tré duoc sinh &
nudc ngoai va quan hé
me - con.
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Vin ban ty quyén duoc
chtng thyc néu uy quyén
dang ky khai sinh. Ong,
ba, nguoi than thich
khéc di dang ky thi
khong phai c6 van ban
iy quyén cua cha, me
nhung phai théng nhat
véi cha, me vé ndi dung
khai sinh.

01 ban chinh néu thudc
truong hop

(i

Van ban thoa thuan cua
cha, me vé viéc lya chon
qudc tich cho con néu
cha hodc me hoac ca
cha, m¢ la nguoi nudc
ngoai.

01 ban chinh néu thudc
truong hop

Néu cha, me lua chon
qudc tich nude ngoai cho
con: van ban thoa thuan
+ xac nhan cua co quan
¢6 thAm quyén nude ma
tré dugc lya chon mang
quéc tich vé viée tré co
qudc tich phu hop phap
luat nudc do.

01 bd néu thudc truong
hop

Gidy to chtrng minh viéc
tré em nhap canh hop
phap vao Viét Nam néu
tré sinh ¢ nudc ngoai va
thudc truong hop TTHC
quy dinh.

01 ban chinh

Van ban xac nhan cua co
quan cong an c6 thim
quyén vé viéc tré em
dang cu tra tai Viét
Nam, d6i v6i trudng hop
tré sinh & nudc ngoai, cd
cha hodc me la cong dan
Viét Nam hoac cha va
me déu la cong dan Viét

01 ban chinh
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Nam, chua dang ky khai
sinh & nudc ngoai, vé cu
tra tai Viét Nam.

Gidy to chimg minh noi
cu tra néu co quan dang
ky hd tich khong khai
thac dugc thong tin cu

4

tru.

01 ban chinh

10

Gidy to tiy than cua
ngudi yéu cau khi thuc
hién tryc tiép.

01 ban chinh

11

To khai dang ky khai
sinh theo miu néu nop
tryc tiép hodc qua buu
chinh.

01 ban chinh

12

Mau hd tich dién tir
tuong tac dang ky khai
sinh néu ndp truc tuyén.

01 ban chinh/biéu mau
dién tu
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I11. HO SO THEO TUNG TRUONG HQP
A. Tré em sinh tai Viét Nam, cha/me c6 yéu td nudc ngoai
* 01 To khai dang ky khai sinh.
* 01 Gidy chung sinh. Néu khong co, ding vian ban nguoi 1am ching hodc van ban cam doan
vé viéc sinh theo thir ty néu trong TTHC.
e Néu cha hodc me hodc céa cha, me 1a nguoi nudc ngoai: 01 van ban thoa thuén lya chon quéc
tich cho con.
e Néu Iwra chon qudc tich nude ngoai: bd sung xac nhan cia co quan cd thim quyén nudc do
vé qudc tich cua treé.
» Gidy to tuy than ctia nguoi di ding ky; gidy to cu trii chi khi khong khai thac duge dif liéu.
» Vin ban iy quyén néu thudc trudng hop phai ay quyén.
B. Tré em sinh ¢ nudc ngoai, chua ding ky khai sinh & nudc ngoai va vé cu trd tai Viét Nam
« Gidy chtng sinh hodc gidy to khac do co quan c6 thim quyén nudc ngoai cip xac nhan viée
sinh va quan hé me¢ - con.
« Gidy to chirng minh tré nhap canh hop phap vao Viét Nam (ho chiéu, gidy to di lai qudc té
c¢6 dau x4c nhan nhap canh hodc gidy to twong Ung).
» Vin ban xac nhan cta co quan cong an c6 thim quyén vé viéc tré dang cu tra tai Viét Nam.
« To khai dang ky khai sinh va cac gidy to vé quoc tich, tiiy truong hop cha/me.
C. Truong hop khong c6 Gidy ching sinh
e Vin ban cta nguoi 1am ching xac nhan viéc sinh; néu khong c6 nguoi 1am chung thi 1ap
van ban cam doan vé viéc sinh.
« Khong tu st dung mau nay thay cho Gidy chimg sinh néu thudc truong hop phai c6 Gidy
chirng sinh.
D. Trudng hop ty quyén
« Vin ban ty quyén phai dugc chimg thuc theo quy dinh.
« Ong, ba hodc ngudi than thich khac di dang ky khai sinh cho tré khong phai ¢ vin ban uy
quyén cua cha, me, nhung phai théng nhat véi cha, me vé ndi dung khai sinh.
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IV. MAU BIA HO SO

TEN THU TUC

Ping ky khai sinh ¢6 yéu t6 nude ngoai

HO, CHU PEM, TEN TRE

NGAY, THANG, NAM SINH

NOI SINH

CHA - QUOC TICH

ME — QUOC TICH

................................................................................

NGUOI bI PANG KY

................................................................................

GHI CHU
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V. TO KHAI PANG KY KHAI SINH — BAN IN DE KiE KHAI

Mau nay dwoc thiét ké dé nguoi dan chudn bi théng tin va in ké khai. Khi ndp ho so triee tiép/bwu chinh, doi
chiéu véi mau to khai dang duoc co quan dang ky ho tich swr dung; khi nop truc tuyén, thiee hién theo mau hé
tich dién tur tuong tac.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
TO KHAI PANG KY KHAI SINH
KINR GULL ettt

Ho, chit d8Mm, t8N NEUGT YU CAUL ..o e e eee e e ees e eeeeaees
Ngay, thang, ndm sinh: ...........cocoiiiiiiiiiiieeee Gioi tinh: ..o

S6 dinh danh ca nhaAn/giay to thy thAN: .........co.eveieeeeeeeeeeeeeeeee e
INOT CU UL ettt ettt ettt ettt e st e et e e tee e sat e e ste e nteesnteeenseeenseeaneeennseeennsens
Quan hé vo1 nguoi dugce Khai SInh: ....c.eeiiiiiicccc e

Dé nghi dang ky khai sinh cho ngudi ¢6 tén dudi day:

THONG TIN TRE NOI DUNG KE KHAI

Ho, chir A8m, tEN | e e s

GIOTHND et e s

Ngay, thang, nAm Sinh (SO VA DANG | .......ovueveiveeieeieeeeeeeeeee oo
chir)

N OT ST s

AN L0C e e e e e e e raaaaa

QUOC LI ettt ettt

S6 dinh danh ¢4 NhAN (NEU A CO) | .vreeeeeeeeeeeeeeeee et ees s

Ho, chlr @8m, tEN Cha | e e et e e e e e e e e et arreeeeeeeeas

N M ST CRA e s

DAN tOC Cha e e e e e e e e e e e e e e e e e e aaaaaaaaaas
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Qudc tich cha

Noi cu tri cha

Ho, chir dém, tén me

Nam sinh me¢

Dan toc me

Quoc tich me

................................................................................................

Noi cu tru me

Thong tin ding ky két hon cua

cha, me (néu co)

Théa thuan lua chon quéc tich cho
con (néu thudc truong hop)

................................................................................................

Thong tin gidy tO ChinNg MINN VIEC | ...,

sinh & nudc ngoai/nhap canh (néu
thudc truong hop)

T61 cam doan nhiing ndi dung khai trén ddy 1a ding sy that va chiu trach nhiém trudc phéap luat
vé cam doan cuia minh.

Lam tai: .ooooeeeiieeeieeeeeee e , NEAY ....... thang ....... nam ........
NGUOI bl KHAI SINH NGUOI CHA NGUOI ME
(Ky, ghi 0 ho tén) (Ky, ghi 10 ho tén) (Ky, ghi o ho tén)
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VI. PHIEU CHUAN BI THONG TIN PE NOP TRUC TUYEN
Phiéu nay khong thay thé mau h tich dién tir twong tac trén Cong Dich vu cong Qudc gia/Ung

dung dinh danh qudc gia.

Noi dung can chuan bi

Thong tin

Ho, chir dém, tén tré

Ngay, thang, nam sinh

Gidi tinh

Noi sinh

........................................................................................

Dan toc

........................................................................................

Quéc tich

Ho, chir d&m, tén cha

Ngay, thdng, nam sinh cua cha

Qudc tich cha

Sb dinh danh/gidy to cta cha

Noi cu tra cha

Ho, chir dém, tén me

Ngay, thdng, nam sinh cua me

Quoc tich me

S6 dinh danh/gidy to cia me

Noi cu tri me
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Quan h¢ cua nguoi ndop ho so voi tré

Thong tin Gidy chimg sinh

Thong tin giay t& nudc ngoai veé vige
sinh (n€u co)

Thong tin nhap canh cua tré (n€u sinh ¢
nudc ngoat)

Thong tin x&c nhén cu tru cia Cong an
(néu thudc trudng hop)

Lwua chon quéc tich cho tré

Email nhén thong bao

So6 dién thoai nhan tin nhan

Dia chi nhan két qua

Ban chup tai 1én ho so truc tuyén phai rd nét, day du, toan ven ndi dung va duoc chup/quét tir

gidy to hop 1é, con gia tri sir dung.
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VII. CHECKLIST TU RA SOAT TRUOC KHI NQP

STT No6i dung kiém tra Dat
1 To khai dang ky khai

sinh/mau ho tich dién ttr da

hoan thanh.
2 Gidy chtng sinh ban chinh;

hodc van ban nguodi lam
ching/vin ban cam doan néu
thudc truong hop khong co
Gidy chimg sinh.

3 Néu tré sinh ¢ nudc ngoai:
gidy ching sinh hoic gidy to
nudc ngoai xac nhan viéc sinh
va quan h¢ me - con.

4 Néu cha/me 1a ngudi nude
ngoai: van ban thoa thuan lya
chon qudc tich cho con.

5 Néu lya chon quoc tich nude
ngoai: da co xac nhan cla co
quan c¢6 tham quyén nudc do.

6 Néu tré sinh & nudc ngoai: da
chuan bi gidy to ching minh
nhép canh hop phap.

7 Néu thudc trudong hop phai

ching minh cu trt tai Viét
Nam: da c6 xac nhan cua
Cong an c6 tham quyén.

8 Gidy to tly than cua ngudi di
dang ky khi nop tryc tiép.
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Vin ban oty quyén duoc
chirng thyc néu thudc truong
hop Uy quyén.

10

Gidy to nude ngoai da duoc
hop phép hoa lanh su, trir
truong hop duge mién theo
quy dinh.

11

Ban chup/scan tryc tuyén ro
nét, day du, khong bi cit mét
ndi dung.

12

Pi kiém tra théng nhét ho,
tén, ngay sinh, noi sinh, dan
toc, quéc tich cua tré va thon

aQ

tin cha, me.

13

ba kiém tra phuong 4n nhan
két qua va yéu cau cap ban
sao Giay khai sinh néu co.
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VIII. BANG KE GIAY TO NOP KEM

STT Tén gidy to Ban Ban sao | Ghi chu

chinh
P UUURRRN [l I PPN
7 USRS URR [l [ PPN
2 SO UUU U SUUPPP [l I PPN
A e O LI e,
o J S UUR O LI e,
¢ T S UUR P O LI e,
7/ S UUR O LI e,
B e O LI e,
O e O LI e,
LO e O OO | e,
Ll e O OO | e,
L2 e O OO | e,
Nguoi 1ap bang K&: ....oooviiiiiiiiiiiee e Ngay ....../ ....../.20......
K, hi 10 DO T8N ..ttt
IX. LUU Y QUAN TRONG

* Nguoi tiép nhan khong duge yéu cau nguoi dang ky ho tich nop thém gidy to ma phap luat

hd tich khong quy dinh.

e Trudng hop thong tin ca nhan da c6 trong Co sé dit liéu qudc gia vé dan cu/Co sé dit liéu ho
tich dién tir va duoc hé théng ty dong dién thi khong phai tai 1én theo hinh thirc triuc tuyén.
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« D6i vé6i gidy to tiy than nhu HO chiéu, Thé cin cudce, Can cude cong din, Gidy ching nhan
cin cude, ngudi yéu ciu c6 thé cung cip thong tin sé dinh danh hodc thong tin gidy to dé co
quan dang ky ho tich tra ctru, d6i chiéu.
* Gidy to do co quan nudc ngoai cip, cong chimg hodc xac nhin dé sir dung tai Viét Nam phai
duoc hop phap hoa lanh sy, trir tredng hop duge mién theo didu wée quic té.
« Néu ndp qua buu chinh, cac gidy to phai xuét trinh theo TTHC duoc giri kém ban sao ¢6
chtng thuce theo yéu cau duge néu trong TTHC.
o Néu ndp truc tuyén, ngudi yéu cau cé trach nhiém kiém tra biéu miu Gidy khai sinh dién tir
do cong chire tu phap - ho tich gui lai va x4c nhan trong thoi han tdi da mot ngay.
e Trudng hop cha, me da ding ky két hon, co quan dang ky ho tich ¢6 trach nhiém tra ctru
thong tin tinh trang hon nhan; néu chua c6 dir liéu thi thuc hién xac minh theo quy dinh.
« Ho, dan tdc, tén cua tré phai phu hop phép luat va yéu cau giir gin ban sic dan tdc, tp quan,
truyén thong vin hoa tot dep ciia Viét Nam; khong dit tén qué dai, kho sir dung.
e Truong hop cha, me khong théa thuan duogc vé ho, dan toc, qué quan cua con thi thuc hién
xac dinh theo tdp quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.
« Néu gidy to nop/xuét trinh bi tiy x06a, stra chita, lam gia hoic khong cung cap duoc gidy td
theo quy dinh, co quan dang ky ho tich c6 thé huy bo két qua dang ky ho tich.
X. QUY TRINH TOM TAT CHO NGUOI DAN
1. Chuén bi hd so — 2. Nop truc tiép/truc tuyén/bu’u chinh — 3. Can bd tiép nhén kiém tra —
4. Cong chuc tu phap - ho tich tham tra — 5. Ghi S6 dang ky khai sinh, cap nhat h¢ théng — 0.
Truong hop lua chon quéc tich Viét Nam cho tré, chuyén dit liéu dé léy s6 dinh danh c4 nhan
— 7. In Gidy khai sinh, trinh ky — 8. Tra két qua.
Dbi vai ho so truc tuyén, nguoi yéu cau kiém tra thong tin trén biéu mau Gidy khai sinh dién tir
va xéac nhan téi da trong mot ngay; néu d3 x4ac nhan hoic khong phan hdi sau thoi han nay,
cong chuc tu phép - ho tich thuc hi¢n cac budc tiép theo theo TTHC.
XI. CAN CU PHAP LY PUQC NEU TRONG TTHC

e Luat Ho tich s6 60/2014/QH]13.

« Nghi dinh s6 123/2015/ND-CP.

» Thong tu s6 04/2020/TT-BTP.

» Nghi dinh s6 07/2025/ND-CP.

* Nghi quyét s6 66.7/2025/NQ-CP.
» Thong tu s6 04/2024/TT-BTP.

» Thong tu s6 03/2023/TT-BTP.

* Thong tu s6 85/2019/TT-BTC.

» Thong tu s6 08/2025/TT-BTP.

* Nghi dinh s6 18/2026/ND-CP.

« Nghj dinh s 87/2020/ND-CP.
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* Thong tu s6 281/2016/TT-BTC.

e Nghi dinh s6 104/2022/ND-CP.
e Thong tu s6 01/2013/TT-BVHTTDL.
e Nghi dinh s6 120/2025/ND-CP.

« Thong tu s6 01/2022/TT-BTP.
Nguon xdy dung bo ho so: théng tin TTHC ma 2.000528 do nguwoi yéu cau cung cdp; mau to khai dwoc doi chiéu
thém véi danh muc mau to khai dang ky hé tich tai Phu luc 5 Thong tw 04/2020/TT-BTP.
[citel |turnOsearch20! \turnOsearch(
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