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Dung dé nguoi dan tham khdo, chudn bt va hoan thién hé so ding quy dinh

Phin mé diu

Tai liéu nay gitip nguoi dan biét can chuan bi nhiing gidy to gi, ban chinh hay ban sao, sd
luong, cach dién to khai va cac luu ¥ theo ting truong hop dé hoan thién hé so dang ky
lai két hon ding quy dinh.

Ghi cha: Noi dung mang tinh huéng dan tham khao. Khi ndp hd so, ngudi dan can ddi
chiéu lai yéu cau thyc té cua co quan tiép nhén tai dia phuong.

I. THANH PHAN HO SO BAT BUQC

Thanh phan ho | Ban chinh/Ban S6 lwong Ghi chu
SO sao
T& khai ding ky | Ban chinh 01 ban Néu nop truc tiép

lai két hon theo
mﬁu

tai BO phan mot
cua

Mau ho tich dién
tor tuong tac dang
ky lai két hon

Biéu mau dién tur

01 biéu mau

Néu nop truc
tuyén

Ban sao Gidy
ching nhan két
hén duge cap
trude dy; néu
khong c6 thi ndp
ban sao hd so,
gidy to ca nhan c6
thong tin lién
quan dén ndi dung

Ban sao hoac ban
chup hop 1¢

01 bo

Chuén bi toan bo

gidy to hién co




dang ky két hon
Gidy to tiy than Xuét trinh ban 01 ban Xuét trinh ban
ctia ngudi yéu cau | chinh hodc ban chinh khi ndp tryc
sao chung tiép; giri ban sao
thyc/scan chimg thuc néu
ndp buu chinh; tai
ban scan néu ndp
truc tuyén
Gidy to chimg Bén sao hoac ban | 01 ban Chi can néu co

minh noi cu tra
(néu can)

chup

quan khong khai
thac duoc dir liéu

cu tri hodc dang
ky lai khong thuc
hién tai noi da
dang ky trude day

Luu y: Bén nam hodc bén nit c6 thé ndp ho so ma khdong can van ban uy quyén cua bén
con lai.

II. CAC GIAY TO CO THE DUNG DPE CHUNG MINH THONG TIN KET HON
Nguoi dan nén chuan bi cang nhiéu gidy to c¢6 thong tin vé viéc két hon cang tot dé viéc
x4c minh thuén loi hon. Bao gdm:

- Ban sao hodc ban chup Gidy chtng nhan két hén cii néu con

- S6 ho khau cii, sO gia dinh, ho so can bd, hd so bao hiém, gidy to ca nhén, gidy to cu tra
hoic tai lidu khac co6 thé thé hién thong tin hai bén vo chdng, thoi diém dang ky, noi dang
ky két hon

- Cac gidy to khac c6 thong tin vé ho tén, ngdy thang nim sinh, noi cu tra clia vo/chong
tai thoi diém dang ky két hon

Néu dir liéu da duoc khai thac tir Co so dir liéu quéc gia vé dan cu hodc Co sd dir liéu ho
tich dién tir thi nguoi dan c6 thé khong phai ndp hodc xuat trinh mét sé gidy to twong tng.

I11. BO HO SO MAU THEO TUNG TRUONG HQP
A. Trudng hop con ban sao Gidy ching nhan két hon cil:



- 01 to khai ding ky lai két hon theo mau

- 01 ban sao Gidy ching nhan két hon cii

- 01 ban sao gidy to tuy than cliia ngudi yéu cau
- Gidy to chimg minh noi cu tri (néu can)

B. Truong hop khong con ban sao, chi con gidy to ca nhan lién quan:

- 01 to khai ddng ky lai két hon theo miu

-01 bo giéy to cd nhan co6 thong tin lién quan dén viéc két hon (vi du: s6 ho khau cii, hd
so can bd, hd so bao hiém, giéy td canhan...)

- 01 ban sao gidy to tiy than clia ngudi yéu cau

- Gidy to chitng minh noi cu tri (néu can)

C. Truong hop ndp hd so truc tuyén:

- Biéu méu dién tir twong tac dang ky lai két hon

- File scan/chup 1 nét ctia toan bd gidy to chirng minh
- File scan/chyp giy t& tiy than

- Vin ban uy quyén dién tir hodc ban scan néu c6

D. Truong hop ndp qua buu chinh:

- 01 to khai ding ky lai két hon theo mau

- 01 ban sao ching thuc gidy to tuy than

- 01 ban sao ching thyc cac gidy to chirg minh thong tin két hon

- Gidy to chimg minh noi cu tri (néu can)

Luu ¥: Phai gtri kém ban sao c6 chtng thuc ddi v6i gidy to phai xuét trinh khi ndp truc
tiép.

IV. HUONG DAN PIEN TO KHAI

- Thong tin ngudi yéu cau: Ghi rd ho tén, ngay thang ndm sinh, noi cu tra, gidy to tily
than (sb, co quan cip, ngay cap).

- Thong tin cta vo: Ghi déy du ho tén, ngay thang nam sinh, dan toc, quéc tich, noi cu
tra, gidy to tiy than.

- Thong tin cua chéng: Ghi dﬁy da ho tén, ngay thang nam sinh, dan toc, quéc tich, noi cu
tra, gidy to tiy than.

- Muc “Pia ding ky két hon tai...”: Ghi 1 tén co quan di dang ky két hon trude day.

- Muc “Theo Gidy chimg nhan két hon sb..., Quyén sd...”: Chi khai trong truong hop biét
10.

- Phan cam doan: Cam két thong tin khai 1a ding su that va chiu trach nhiém trude phap



luat.

- Muc d& nghi cip ban sao va s luong: Danh dau vao 6 phu hop va ghi rd s6 luong ban
sa0 can cap.

Luuy y: Ghi noi cu trii theo noi ding ky thuong tri; néu khong c6 thi gh1 noi dang ky tam
tr; néu khong co ca hai thi ghi noi ¢ hién tai. Gidy t& tiy than ghi 13 sd, co quan cap,
ngay cap. Néu khong con ban sao gidy chirng nhan két hon thi nén ndp tat ca gidy to ca

nhan hién c6 lién quan dén thong tin két hon.

V.YEU CAU VE BAN SAO, BAN CHINH VA SO LUQONG

Loai gidy t6 | Hinh thitc chuin | S6 lwong khuyén Ghi chii
bi nghi
To khai dang ky | 01 ban chinh hoac | 01
lai két hon 01 biéu miu dién
tir néu nop online
Gidy to ching Mbi loai 01 ban | 01 bd
minh théng tin két | sao hoic 01 file
hon scan 10 nét
Gidy to tiy than 01 ban sao/ban 01
chup
Gidy to ching 01 ban sao/ban 01
minh noi cu tra chup
(néu can)
B6 photo du Khuyén nghij thém | 01 Pé ddi chiéu khi
phong 01 b can

VI. NOI NOP, CACH NOP, THOI HAN GIAI QUYET
- Nop truc tiép tai co quan tiép nhan

- Gui qua buu chinh
- Nop truc tuyén

Noi tiép nhan: UBND cép xa c6 tham quyén.

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi khong qua 25 ngay.
Khi nhan két qua, hai bén nam, nit phai c6 mit, xuét trinh gidy to tiy than dé ddi chiéu,
ky vao S6 dang ky két hon va Gidy ching nhan két hon; mdi bén nhan 01 ban chinh.



VIL. YEU CAU, PIEU KIEN THUC HIEN

- Viéc két hon di dugc dang ky tai co quan c6 thadm quyén cta Viét Nam trudc ngly
01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan két hon déu bi mét.
- Ca hai bén yéu cau ding ky lai két hon con sdng vao thoi diém yéu cau.

VIIL. LE PHI VA CAC TRUONG HQP PUQC MIEN

Mirc 18 phi cu thé do Hoi ddng nhan dan cip tinh quyét dinh va co thé khac nhau theo
ting dia phuong, hinh thirc ndp hoic dién mién giam. Cac nhém thudng duoc mién 18
phi: nguoi co cong voi cach mang, hd nghéo, ngudi cao tudi, ngudi khuyét tat, dong bao
dan toc thiéu s6 & dia ban dic biét kho khan hoic cac truong hop khéc theo quy dinh cua
dia phuong. Khuyén nghi nguoi dan kiém tra muc thu cu thé tai noi ndp ho so.

IX. CHECKLIST TU RA SOAT TRUOGC KHI NQP

Thanh phan hé so Pi chuin bi

To khai ding ky lai két hon O

Ban sao GCN két hon cii hodc gidy to6 | O

thay thé

Gidy to tiy than cta nguoi yéu cau O
Gidy to chirng minh noi cu tri (néu O
can)

File scan rd nét néu ndp online O

Ban sao ching thyc néu ndp buu chinh | OJ

Lé phi néu thudc dién phai nop O

X.LUU Y QUAN TRONG

- Pay 1a thi tyc dang ky lai khi viéc két hon trudc day da dang ky hop phap nhung sb
dang ky va ban chinh gidy chimg nhan déu bi mat.

- Néu khong con ban sao gidy chimg nhan két hon thi nén ndp tit ca gidy to ca nhan hién



c6 lién quan dén thong tin két hon.

- Néu nop online, 4nh chup/scan phai rd nét, du mit giy to.

- Nén do6i chi€u lai biéu mau, I¢ phi, tham quyén va yéu cau gidy to tai dia phuong trudce

khi nop.

PHU LUC

A. MAu bia hd so

Ho va tén nguoi yéu cau:

Ho va tén VQ/chfSng:

S6 dién thoai lién hé:

Hinh thtrc ndp ho so:

Ghi chu:

B. Phiéu kiém tra thanh phan ho so

Thanh phan hé so

Pa chuan bi

T khai dang ky lai két hon O
Ban sao GCN két hon cii hodc gidy to | O
thay thé

Gidy to tiy than cta nguoi yéu cau O
Gidy to chirng minh noi cu tri (néu O
can)

File scan rd nét (néu ndp online) O
Bén sao ching thuc (néu ndp buu O
chinh)

Lé phi (néu thudc dién phai ndp) O




A. MAU TO KHAI TRANG
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

TO KHAI DANG KY LAI KET HON
KINN UL oottt e e e e et e e e e naeeenes
Ho, chit d8m, t8N NEUGT YU CAUL ...voveeeeeeeeeeeeeeeeeeee e e eeeseenaees
Ngay, thang, ndm SINN: ......ooooiiiiii e
INOT CU LT ittt ettt e et e et e et e e e ateeenneesnteeenseesnneesnseeenneas
GHAY 1O 1Y thANT .o
Dé nghi co quan ding ky lai két hon theo noi dung dudi day:
Ho, Chit A€M, tEN CTA VO weveieieeii et e e e e e e e e e e e e e e e e e eeees

Ngay, thang, ndm sinh: ..........ccccoeeiiiiiiiiiiiiieeeee, Dan toc: ...vveeeenninnnn. Quéc tich:

INOT CU LTI ittt e e e e e e e e et e e e e e e e e e e e et abaaeeeeeeeeeseennnnnes
GHAY 1Ot thANT oottt
Ho, chir dém, tén cua chéng: ..................................................................................

Ngay, thang, ndm sinh: .........ccccoeeiiiiiiiiiiieiieeee, Dan toc: .....coovvvvvvvnnnnnn Quéc tich:

INOT CU LT ittt ettt ettt et e et e st esab e st e smaeesabeesaneas
GHAY 1Ot thANT oot
DA dANE KY KEE BOM AL e
Ngay dang ky: ............ thang ............ nam ............

Theo Gidy chtng nhan két hon s6: ...........cco......... , QUYEN SO: v,

To61 cam doan nhiing nd1 dung khai trén day la dang su that va chiu trach nhi¢m trude
phap luat vé cam doan ciia minh.

Lam tai: oooeeeieeeeeee e , NEAY ........... thang ........... nam ...........



D& nghi cAp ban sao: Co[] ,Khong|[ ]
S6 lugng: .......... ban

Nguoi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

Chu thich:

- Ghi 13 tén co quan ding ky lai két hon.

- Ghi noi cu tra theo noi diang ky thuong tr; néu khong co thi ghi noi dang ky tam tr;
néu khong c6 ca hai thi ghi noi ¢ hién tai.

- Gidy to ty than ghi rd s6, co quan cép, ngdy cip.

- Muc “Theo Gidy chimg nhan két hon s6..., Quyén sd...” chi khai khi biét r5.

- Panh ddu vao 6 phu hop néu c6 yéu cau cip ban sao va ghi 16 sd luong.



B. MAU TO KHAI PIEN THU
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phuc

TO KHAI DANG KY LAI KET HON
Kinh gui: UBND phuong My Hao, tinh Hung Yén
Ho, chit dém, tén nguoi yéu cidu: NGUYEN THI NGAN
Ngay, thang, ndm sinh: 24/8/1962
Noi cu tri: TDP Dau, phuong My Hao, tinh Hung Yén

Gidy to tly than: Thé cin cude cong dan s6 033162003543 do Cuc Canh sat QLHC vé
trat tu x4 hoi cip ngay 17/5/2021

Dé nghi co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chir dém, tén cta vo: NGUYEN THI NGAN

Ngay, thang, nim sinh: 24/8/1962  Dan toc: Kinh  Qudc tich: Viét Nam
Noi cu trti: TDP Dau, phuong My Hao, tinh Hung Yén

Gidy to tly than: Thé cin cude cong dan s6 033162003543 do Cuc Canh sat QLHC vé
trat tu xa hoi cap ngay 17/5/2021

Ho, chit dém, tén cua chong: PHAM VAN CAI

Ngay, thang, nim sinh: 12/12/1955  Dan toc: Kinh  Quéc tich: Viét Nam

Noi cu tra: TDP Dau, phuong My Hao, tinh Hung Yén

Gidy to tiy than: Thé can cudc s6 033055002143 do Bo Cong an cap ngay 25/02/2026
Di ding ky két hon tai: UBND xa Cam X4, nay 1a phudng My Hao, tinh Hung Yén
Ngay dang ky: 06 thang 01 nam 1990

Theo Gidy chtng nhan két hon s6: ...........cco......... , QUYEN SO: v,

To61 cam doan nhiing nd1 dung khai trén day la dang su that va chiu trach nhi¢m trude
phap luat vé cam doan ciia minh.

Lam tai: My Hao, ngay ... thdng ... ndm 2026
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Dé nghi cdp ban sao: C6 [X] , Khong[ ]
S6 lugng: 05 ban

Nguoi yéu cau
(Ky, ghi 16 ho, chit dém, tén)

NGUYEN THI NGAN

Chu thich:

- Ghi 13 tén co quan ding ky lai két hon.

- Ghi noi cu tra theo noi diang ky thuong tr; néu khong co thi ghi noi dang ky tam tr;
néu khong c6 ca hai thi ghi noi ¢ hién tai.

- Gidy to ty than ghi rd s6, co quan cép, ngdy cip.

- Muc “Theo Gidy chimg nhan két hon s6..., Quyén sd...” chi khai khi biét r5.

- Panh ddu vao 6 phu hop néu c6 yéu cau cip ban sao va ghi 16 sd luong.

Tai liéu tham khao phuc vu chuan bi hd so, khong thay thé hudng dan ciia co quan tiép
nhan.
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