Ding dé ngwoi dan tham khao, chugmbtva hoan thién hé so diing quy dinh



Phan mé dau
Tai liéu ndy gitp ngudi dan biét can chuan bi nhitng gidy to gi, ban chinh hay ban sao, s6
lwong, cach dién to khai va cac luu ¥ theo timg trudng hop dé hoan thién hd so ding ky

lai khai sinh ding quy dinh.

Ghi cha: Noi dung mang tinh huéng dan tham khao. Khi ndp hd so, nguoi dan can d6i

chiéu lai yéu cau thyc t€ ctia co quan ti€p nhan tai dia phuong.

I. THANH PHAN HO SO BAT BUQC

STT | Thanh phan Bin S6 Ghi chu

ho so chinh/Ban | lwgng
sao

1 To khai ddng | Ban chinh | 01 ban Néu ndp truc tuyén thi
ky lai khai khai trén biéu miu dién
sinh theo mau tur tuong tac.

2 Gidy to, tai Ban sao Chuéan Dung dé chirg minh
liéu c6 thong | hodc ban bi toan ho tén, ngay thdng ndm
tin lién quan | chup hop 1€ | bo giéy sinh, cha me, qué quan,
dén noi dung to hién dan toc, quéc tich...
khai sinh co

3 Gidy to tiy Ban sao 01 ban CCCD/CMND/HO
than cua hodc ban chiéu hodc gidy to hop
nguoi yéu cau | chup 1¢ khac.

4 Vian ban uy 01 ban Chi 4p dung khi uy
quyén quyén cho ngudi khac

nop ho so.

II. CAC GIAY TO CO THE DUNG PE CHUNG MINH THONG TIN
KHAI SINH

Nguoi dan nén chuan bi cang nhiéu gidy to c6 thong tin khai sinh cang tot dé viéc xac

minh thuan lgi hon. Bao gém:

e Ban sao hoic ban chyup Gidy khai sinh ci, trich luc ho tich cii néu con
e CCCD/CMND/H) chiéu
e Gidy to cu tra néu can
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e Hoc ba, bang tét nghiép, ching chi, gidy chimg nhan
e Hb so hoc tép, hd so co quan hodc gidy to khac co théng tin vé ho tén, ngay thang
nam sinh

I11. BO HO SO MAU THEO TUNG TRUONG HQP

A. Truong hop con twong d6i diy du gidy to

e 01 to khai

e 01 ban sao CCCD/CMND/H$ chiéu

e 01 ban sao hodc ban chup gidy to c6 thong tin khai sinh
o Cac gidy t0 bd tro khac néu co

B. Truong hop khong con Gidy khai sinh cii, chi con gidy to nhin thin

e 01 to khai

e 01 ban sao CCCD/CMND/H chiéu

e Cic gidy to c6 thong tin ngdy sinh, ho tén, qué quan nhu hoc ba, bang tot nghiép, hd
so hoc tap, giéy ching nhan, hd so co quan

C. Truong hop ndp hd so truc tuyén

e Biéu mau dién tir tuong tac dang ky lai khai sinh

e File scan/chup rd nét clia toan bd gidy t& chimg minh
e File scan/chup gidy to tiy than

e Vin ban ty quyén dién tir hodc ban scan néu c6

D. Truong hop ity quyén cho ngudi khac di lam
e Vin ban ty quyén hop 18
e Gidy to nhan than ciia nguoi dugc Uy quyén

IV. HUONG DAN DIEN TO KHAI
- Thong tin nguoi dugce dang ky lai khai sinh: Ghi ding ho tén, ngay thang nam sinh, giéi
tinh, qué quan, dan toc, qudc tich theo gidy to ¢6 cin ctr rd nhét.

- Théng tin cha, me: Ghi theo gidy to dang co.

- Phan cam doan: Nhan manh phai thé hién rd da ding ky khai sinh tru6c day, hién khong
con ban chinh Gidy khai sinh va da nop du cac gidy to hién co.

- Thong tin ngudi yéu cau: Néu 1 ngudi duoc iy quyén thi phai ghi dung tu cach va kém
van ban ty quyén.
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V.YEU CAU VE BAN SAO, BAN CHINH VA SO LUQONG

Loai giy to Hinh thic chuén bi S6 lwong Ghi chi
khuyén nghi
To khai 01 ban chinh hoac 01
biéu mau dién tir néu nop
online
Gidy to ching Moi loai 01 ban sao hozc
minh thong tin 01 file scan rd nét
khai sinh
Gidy to tiy than 01 ban sao/ban chup
Vin ban oy quyén | 01 ban néu c6
B0 photo du phong Khuyén nghi thém 01 bo Dé ddi chiéu khi can

VI. NOI NOP, CACH NOP, THOI HAN GIAI QUYET

- Nop tryc tiép tai co quan tiép nhan

- Gui qua buu chinh

- NOp truc tuyén

- Noi tiép nhan: UBND cép x4 hodc Trung tim Phuc vu hanh chinh cong cip xa c6 tham

quyén

- Thoi han giai quyét thuong 1a 05 ngay lam viéc; trudng hop phai xac minh thi c6 thé
kéo dai nhung khong qua 25 ngay

VIIL. LE PHi VA CAC TRUONG HQP PUQC MIEN
- L& phi c6 thé do dia phuong quy dinh

- C6 thé co cac truong hop mién 1¢ phi theo quy dinh hién hanh

- Khuyén nghi nguoi dan kiém tra lai mutc thu cu thé tai noi nop hd so

VIII. CHECKLIST TU RA SOAT TRUOGC KHI NQP

Thanh phan hé so

Da chuan bi




01 to khai dang ky lai khai sinh

CCCD/CMND/HO chiéu ciia ngudi yéu cau

Gidy to ching minh thong tin khai sinh

Ban sao/ban chup Giay khai sinh cii néu con

Vin ban Gy quyén néu ndp thay

File scan ro nét néu ndp online

oy o O g o g O

L& phi néu thudc dién phai ndp

IX. LUU Y QUAN TRONG
- Khong con ban chinh Giy khai sinh 1a diéu kién cdt 18i khi dang ky lai khai sinh

- Nén ndp tat ca gidy to hién c6 lién quan dén thong tin khai sinh
- Néu nop online thi anh chup phai rd nét, day du thong tin

- Nén ddi chiéu lai biéu mau, 1¢ phi va yéu cau gidy to tai dia phwong trudc khi ndp



PHU LUC

A. MAu bia hd so

Ho va tén nguoi YEU CAU: | oo

Ho va tén ngudi duge dang ky 1ai | cooviieiieiiieieee e
khai sinh:

SO dien thoai HEN h&: | e

Hinh thtrc ndp hd so: Truc tiép / Buu chinh / Truc tuyén

Gl Chl: e

B. Phiéu kiém tra thanh phan ho so

Thanh phan ho so Pi kiém tra

To khai dang ky lai khai sinh

Gidy to ching minh thong tin khai sinh

Giay to tuy than cua nguoi yéu cau

Vian ban uy quyén (néu co)

Ban sao/ban chyup Gidy khai sinh cii (néu con)

File scan ro nét (néu ndp online)

o o O g g g O

L& phi (néu thudc dién phai nop)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
Kinh gui: UBND phuong My Hao, tinh Hung Yén.

Ho, chir dém, tén: PHAM VAN NGU'

Ngay thang nam sinh: 22/7/1988

Noi cu trti: TDP Dau Bui, phuong My Hao, tinh Hung Yén

Gidy to tuy than: Thé cin cudc cong dan sb 012345678910 Cuc Canh sat QLHC
vé trat tu x4 hoi cp ngay 01/01/2021

Quan h¢ vdi nguoi dugce khai sinh: Ban than

Pé nghi co quan ding Ky lai khai sinh cho nguoi c6 tén duwéi day:

Ho, chir dém, tén: PHAM VAN NGU

Ngay, thang, nam sinh: 22/7/1988 ghi bang chir: Ngay hai muoi hai, thing
bay, nam mot nghin chin tram tdm muoi tam
G101 tinh: Nam Dan tdc: Kinh Quéc tich: Viét Nam

Noi sinh: Phuong My Hao, tinh Hung Yén

Qué quan: Phuong My Hao, tinh Hung Yén

Ho, chir dém, tén nguwoi me: NGUYEN THI B

Nam sinh: 1968  Dan tdc: Kinh Quéc tich: Viét Nam

Noi cu tra: TDP Dau Bui, phuong My Hao, tinh Hung Yén

Gidy to tuy than: Thé cin cudc cong dan sb 012345678911 Cuc Canh sat QLHC
vé trat ty xa hoi cip ngay 01/01/2021

Ho, chir dém, tén nguwdi cha: PHAM VAN A

Nam sinh: 1966 Dan toc: Kinh Quéc tich: Viét Nam

Noi cu trti: TDP Dau Bui, phuong My Hao, tinh Hung Yén

Gidy to tuy than: Thé cin cudc céng dan s 012345678912 Cuc Canh sat QLHC
vé trat ty xa hoi cip ngay 01/01/2021

Da dang ky khai s1nh tai: UBND phuong My Hao tinh Hung Yén.

Gidy khai sinh $6: ..........c.cococoieeiiiin , quyénsd .......... Ngay ... thang ...

T6i cam doan nhitng ndi dung khai trén ddy 1a ding sy that va da ndp du cac gidy
to hién c6. Ta6i chiu trach nhiém trudc phéap luat vé viéc cam doan clia minh.
Lam tqi:M§ Hao, ngay ... thang.... nam 2026
Ngudi yéu cau
(K, ghi ro ho, chir dém, tén)

Dé nghi cip ban sao: Co IZ, Khong |:|
S6 lwong: 05 ban
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