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BO HO SO MAU — THU TUC PANG KY KHAI TU

. THONG TIN CHUNG VE THU TUC

* Tén thu tuc: Pang ky khai tur.
* M thu tuc: 1.000656; s6 quyét dinh theo TTHC cung cip: QD/0001-BTP.
* Co quan c6 thAm quyén: UBND x4, phudng, thi tran; h so thuc hién tai co quan tiép nhan ¢

thim quyén.

« Hinh thue: truc tiép, qua buu chinh hodc truc tuyén.

« Thoi han giai quyét: 01 ngay theo TTHC cung cép.

« L& phi: Mién phi theo TTHC cung cap; phi cip ban sao Trich luc khai tir thuc hién néu c6 yéu

cau theo quy dinh.

» Két qua: Trich luc khai tir.
Lueu y vé tham quyén: dang ky khai tir dwoc thue hién tai UBND cdp xd noi cu trii cudi cing cia nguoi chét; néu
khong xac dinh dwoc noi cu tri cuoi cung thi tai UBND cap xd noi nguoi do chet hodc noi phat hién thi the.

II. THANH PHAN HO SO THEO TTHC

STT Thanh phan hé so S6 lwong Ghi chii
To khai dang ky khai tu 2 =
© ai anig yA artu , ) Bi€u mau chinh thure cua
1 theo mau (néu ndp truc | 01 ban chinh R )
£ B Tu phap.
ti€p).
Néu da ndp ban dién tir
Gidy béo tir hodc gidy to hodc co quan dang ky
2 thay Gidy bao tir do co | 01 ban chinh khai thac duoc dir lidu
quan c6 thim quyén cap. dién tir c6 ky s6 thi
khong phai ndp ban gidy.
Néu ngudi dugce uy
. A 1\ A bx h
Vién ban iy quyén dugc dHyeE 8 088, ?’ e,
, P A o me, con, vg, chong, anh,
3 chung thuc néu uy quyen | 01 ban chinh ) N g
< , ., chi, em rudt ciia nguoi
dang ky khai tir. , At LRA .
uy quyén thi khong phai
chung thuc.
. Chi ap dung khi ul
Gidy to, tai lidu, chimg | &b dung K nguat
, A s . \ , chét da 1au, khong co
4 ct hop 1¢ ching minh sy | 01 ban chinh N
o £ Giay bao tir hoac giay to
kién cheét. £
thay theé.
Giéy td chirng minh noi Chi khi khong xéc dinh
5 nguoi chét chét hodc noi | 01 ban chinh duge noi cu tra cudi
phat hién thi thé. cung ctia ngudi chét.
Gidy to chtrng minh noi Chi khi co quan dang ky
6 cu tra cudi cing cta 01 ban chinh h tich khong khai thac
ngudi chét. duogc thong tin cu tru.
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III. GIAY BAO TU/GIAY TO THAY GIAY BAO TU - CHON PUNG

TRUONG HQP

Truwong hop

Gidy to sir dung

Ngudi chét tai co sy té

Gidy bao tir do Thu trudng co s y té cap.

Ngudi chét do thi hanh 4n tir hinh

Giéy xac nhan viéc thi hanh an tr hinh do Chu tich
Hoi dong thi hanh an tir hinh cip, thay Gidy bao tu.

Ngudi bi Toa an tuyén bd da chét

Ban an/quyét dinh cta Toa 4n da c6 hiéu luc phap
luat thay Gidy bdo tir.

Chét trén phuong tién giao thong, do tai nan, bi
giét, chét dot ngot hoac chét c6 nghi van

Vin ban x4c nhdn ciia co quan Cong an hoic két
qua giam dinh cua co quan giam dinh phap y thay
Gidy béo t.

Nguoi chét khong thude cac truong hop trén

UBND cép x3 noi ngudi d6 chét ¢6 trach nhiém cap
Gidy bao tir.

Ngi dung déng ky khai tir diege xdc dinh theo Gidy bdo tir hodc gidy to thay Gidy bdo tir. Ludt/ni dung hwéng dan
hién hanh yéu cau cdac thong tin chinh gom ho tén, nam sinh, sé dinh danh ca nhan néu co, noi chét, nguyén nhan
chét, thoi gian chét va quoc tich néu nguoi chét la nguoi nudc ngodi.
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IV. TO KHAI PANG KY KHAI TU - MAU IN KE KHAI

Mau duwdi ddy bam theo mau “To khai dang ky khai tii” theo Thong tw 04/2024/TT-BTP; ddy la mau cong dén sir
dung khi ngp ho so truc tiép. Voi ho so truc tuyén, thuc hién mau ho tich dién tir twong tdc trén hé thong.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic
TO KHAI PANG KY KHAI TU
G131 6 S (1 RS SUSRRPI
Ho, chit d8m, tEN NEUOT YEU CAUL oot es e s e ees e eenaeeeean
Ngay, thang, NAM SINN: .....ccciiiiiiee e et e e e ae e e e e e e eeaeeeaaeeesaseeenseeas
INOT CU T (2) 1eeeiiie ettt ettt e e et e et e e etaeeeeaseeeeasee e asaeeeensaeeansaeeesaeeessseessseaans
GHAY 10 TIY THAN (3) weveeeeeeeeeeeeeee e s e eee e s e eee s ees e
Quan hé VOI NEUOT GA ChEL: .....eeeeeeeeeeeeeeeeeeee et
Pé nghi co quan dang ky khai tr cho ngudi ¢6 tén dudi day:
|3 (TS o1 e (350 TR 1<) o LR
Ngay, thang, NAM SINN: ..o e et e e e taee s esaee e
G161 tinh: (2) coeeeeieeie DaAn tOC: (2) coveeeeiieeeiee et
QUOBC TICIE (2) oottt ettt e e e e et s e eee et s s s e ereeeneeen.
NOT CU T CUGT CUNE: (2) e oo et ee e ese e ees e eeeeeseseeseeesseseeeeseeersees

NGUYEN NNAN CHEL: ..ot
S6 Gidy bao tir/Gidy tO thay thE GiAy DAO tl: (4) w.vveeeeeeeeeeeeeeeeeeeeeeeeeeee e,

O e CcAp ngay ......... thang .......... nam ..........
T6i cam doan nhirng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap luat vé
cam doan ctiia minh.

Lam tai: coooveeeiieeieeeeeee e , NEAY .......... thang .......... nam ..........
NGUOI YEU CAU
(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cap ban sao (5): [ C6 [ Khong S6 luong: ......... ban
Chu thich:

(1) Ghi 13 tén co quan dang ky khai tur.

(2) Chi ghi khi nguoi yéu cau/ngudi chét chua ¢6 hodc khong cung cép s6 dinh danh ca nhén/can cude cong dan/thé can
cudc/chimg minh nhan dan hogc khong cung cép day du thong tin ngay, thang, nam sinh; néu phai cung cap “Noi cu tra” thi ghi
theo noi thu’ong tra, néu khong c6 thi noi tam tra, néu khong co cd hai thi noi ¢ hién tai.

(3) Ghi s6 dinh danh ca nhan/cin cudc; néu khong co thi ghl glay to hop 1€ thay thé nhu ho chiéu, chung minh nhan dan

(4) Néu ghi theo Gidy bao tir thi bé phin “Glay to thay thé Gidy béo tir”; néu ghi theo gidy to thay thé thi ghi rd tén, s6 gidy to va
b6 phéan “Gidy bao t”; néu khong c6 thi dé trong.

(5) Panh ddu X vao 6 phu hop va ghi rd s lwong bén sao.
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N . N N BO HO S0 MAU- Z"HU TUC DA;NG KY KHAI TU N
V.MAU VAN BAN UY QUYEN DANG KY KHAI TU

Day la mau hé tro dé cong dan chudn bi. Van ban uy quyén la thanh phan hé so khi c6 iy quyén; viéc churng thuc
thuc hién theo dung truwong hop phap ludt quy dinh.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

VAN BAN UY QUYEN

Hom nay, ngay ........ thang ........ nam ........ ¥ | PSSP
BEN UY QUYEN
|3 (TS o1V e £330 TR 1<) o LSRR
Ngay, thang, nam sinh: ...........cccoeveeiienciieieee, S6 dinh danh c4 nhan/CCCD: .......ooveeenn...
INOT CU LT ottt ettt e st et e e et e e stte et e e esbeessaeensaeesbeesssaessseeesseesseensaeesseenseensseensneans
La nguoi cb trach nhiém dang ky khai tir cho Ong/ba: .........ooocvviieiiiiiiieeeeeeeeeee e
BEN DUOC UY QUYEN
|3 (TS o1 e (350 TR 1<) o LR
Ngay, thang, ndm sinh: ........ccoccooviiiiinin S6 dinh danh c4 nhan/CCCD: ..........cocouee.....
INOT CU EITLL et ettt e et e e ettt e e st e e s bt e e sasteeensteeessee e nsseesensaeeensaeesnnssaesnnseeenneeanns
Noi dung uy quyén: Thay me}t to1 thuc hién thu tuc dang ky khai tir cho 6ng{bé1 ,
s ; nOp ho so, nhan két qua va thuc hién cac cong vi¢c can thiét trong pham vi
uy quyen.
Thoi han Gy quyén: tir ngay ... ....../........ dén ngdy ...../oeeeif .
Hai bén cam két chju trach nhiém truéc phap luat vé ndi dung ty quyén.

BEN UY QUYEN

(Ky, ghi 10 ho tén)

BEN DUQC UY QUYEN
(Ky, ghi 10 ho tén)

Lueu y: Néu ngueoi dwoc ity quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguwdi iy quyén thi vin
ban uy quyén khong phai ching thuc theo TTHC, cac truong hop khac phai ching thuc theo quy dinh.
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VI. TRUONG HQP NGUOI CHET PA LAU, KHONG CO GIAY BAOTU

Theo Théng tw 04/2020/TT-BTP, nguoi yéu cau phdi cung cdp gidy t0, tdi liéu, chimg cir do co quan, t6 chirc ¢6 tham
quyén cap hodc xac nhdn hop 1é chitng minh sy kién chet. Néeu khong co hodc gidy to khong hop 1é, khong bdo dam
gid tri chitng minh thi co quan dang ky ho tich tir choi dang ky khai ti.

Tai li€u/chirng cir c6 thé chuan

TT
S -

Pa co

Gidy to do co quan nha nudc cd
1 thAm quyén cip/xac nhan chimg | O
minh su kién chét.

Tai li€u cta co quan, to chuc co6
2 tham quyén thé hién nguoi da O
chét.

Gidy to khéc c6 gia tri chimg
3 minh hop 1¢ theo yéu cau ciaco | O
quan dang ky ho tich.

Thong tin v€ noi cu tri cudi cung
cua nguoi cheét.

Gidy to chtrng minh noi chét/noi
5 phat hién thi thé néu khéng xéc O
dinh duoc noi cu tri cubi cung.

Khéng sir dung don cam doan ca nhan dé thay thé gidy to, chirng cir chirng minh sw kién chét
néu phap luiat yéu cau phai c6 chirng cir hop 1€.

VII. CHECKLIST HO SO CHO CONG DAN

STT Noi dung Pi chuin bi

Té khai ding ky khai tir — 01 ban

1
chinh. -
) Gidy béo tir hodc gidy to thay 0
Gidy bao tir — 01 ban chinh.
3 Vin ban ty quyén — néu c6 ty 0

quyén.

Gidy to/chimg ctr chirng minh sy
4 kién chét — néu nguoi chét da lau, | O
khong co gidy bao tir.

Gidy to ching minh noi chét/noi
5 phat hién thi thé — néu khong xac | O
dinh dugc noi cu tra cudi cung.
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Giay to chimg minh noi cu tra
cudi cung — chi khi co quan

6 : .
khong khai thac duoc dir ligu cu -
tra.

. Gidy to tuy than cua ngudi yéu .

cau khi ndp truc ti€p.

D3 kiém tra dung ho tén, ngay
8 sinh, s6 dinh danh, noi cu tri cudi | O
cuing ctia ngudi chét.

D3 kiém tra thoi gian chét, noi
9 chét, nguyén nhan chét theo Gidy |
béo ti/gidy to thay thé.

ba danh dau nhu cau cap ban sao

10 T SRR
Trich luc khai tir néu c6 yéu cau.

VIII. LUU Y QUAN TRONG KHI NOP HO SO

* Trong thoi han 15 ngay ké tir ngay co ngm‘;i chét, vo, 9h6ng, con, cha, me¢ hodc nguoi than thich
khac co tra:lch nhiém di dang ky khai tir; néu nguoi chét khong c6 nguoi than thich thi dai dién
co quan, td chirc, cd nhan lién quan cé trach nhiém di khai tur.

* Khi nQp truc tiép, giéy ‘t(‘) xuét trinh du:qg: CO quan tiép nhér} kién} tra, d6i chiéu, ghi/chup dé luu
va tra lai; khong yéu cau nop ban sao néu TTHC chi yéu cau xuat trinh.

* Néu nguoi yeu cau nop ban chup kém ban chinh, nguoi tlep nhan d6i chiéu va ky xéac nhan,
khong yéu ciu ban sao gidy to do.

e Néu thong tin 9a nhan Qa co trong Co s¢ dit ligu quéc gia vé dan cu/Cor,sc")r dir li€u ho tich dién tir
va dugc hé thong tu dién thi khong phai tai I€n theo hinh thirc truc tuyén.

o Nguoi dan co thé sir dung ban sao ghL'rng thuc, ban 520 cap tir s6 gbe, ban chup kém ]oén chinh
hodc ban di¢n tir theo quy dinh; giay to tich hop, hién thi trén VNelD ciing dugc chap nhan theo
TTHC.

. Glay to do co quan nudc ngoai cap, cong ching hodc xac nhan dé dung cho dang ky ho tich tai
Viét Nam phai hop phap hoa lanh sy, trir trudng hop duoc mién theo didu udc qudc té.

« Ban chup hd so truc tuyén phai rd nét, ddy du, toan ven vé ndi dung va dugc tao tir gidy to hop
1€.

. K{léng’ cung cap d}rqc gidy to theo quy dinh hodc gidy to bi tiy x6a, sira chita, lam gia c6 thé
dan dén huy bo két qua dang ky hd tich.

IX. QUY TRINH TOM TAT

Chuan bi T¢ khai + gidy bao tir/ glay to thay thé — Nop ho so tai Trung tdm Phuc vy hanh chinh
cong c6 tham quyen hoic tryc tuyén/buu chinh — Kiém tra, thAm tra — Ghi S6 ding ky khai
tu/cap nhat hé thong — In Trich luc khai tu, trinh ky — Tra két qua.

Déi véi ho so triec tuyén, cong chirc ti phgip - ho tich gui lgi biéu mau Trich luc khai tir dién tir; ngueoi yéu cau cé
trach nhiém kiem tra va x’dc nhdan trong toi da 01 ngay. Néu xdc nhdn hodc khong phan hoi sau thoi han nay, co quan
ho tich thuce hién budc tiép theo theo TTHC.

X. CAN CU PHAP LY CHINH
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 Luat Ho tich s6 60/2014/QH13.

* Nghi dinh s6 123/2015/ND-CP; cac ndi dung da dugc hop nhat/cap nhat theo Vin ban hop nhat
401/VBHN-BTP nam 2026.
* Nghi dinh s6 87/2020/ND-CP vé Co s¢ dif liéu ho tich dién tir, dang ky ho tich truc tuyén.
« Nghi dinh s6 104/2022/ND-CP vé ndp, xut trinh gidy to cur tri.
* Nghi dinh s6 07/2025/ND-CP va Nghi dinh s6 18/2026/ND-CP stra ddi, b sung quy dinh trong
linh vuc ho tich.
* Nghi dinh s6 120/2025/ND-CP vé phan dinh thAim quyén chinh quyén dia phuong 02 cip trong
linh vuc quan 1y nha nudc cia Bo Tu phap.
* Thong tu s6 04/2020/TT-BTP; Thong tu s6 04/2024/TT-BTP sira d6i, bd sung mau, biéu mau hd
tich.
* Thong tu s6 01/2022/TT-BTP; Théng tu s6 03/2023/TT-BTP va cac van ban sira d6i, bo sung
lién quan.
« TTHC ding ky khai tir ma 1.000656 do ngudi dung cung cap.
Mau To khai trong bo nay bam theo noi dung mau dang dwoc cong bo cho To khai dang ky khai tie: Kinh gd:i; théng
tin nguwoi yéu cau, quan hé voi nguoi da chét; t}go’ng tin nguoi dwoc khai tie; thoi gian, noi, nguyén nhdn chét, giay
bao tu/gidy to thay thé; cam doan va yéu cau cap ban sao.
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