Dung dé huéng dan cong dan chudn bi ho so va in ké khai
UY BAN NHAN DAN PHUONG MY HAO — NAM 2026
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BO HO SO M&U — CAP GIAY XAC NHAN THAN NHAN NGUOI CO CONG
I. THONG TIN THU TUC

Tén thi tyc: Cap gidy xac nhan than nhan ciia ngudi co cong.

Co quan thuc hién: Uy ban nhan dan cap x3 noi ngudi yéu cau thuong tra.

Thoi han giai quyét: 05 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh.

Hinh thirc: Truc tiép hoac dich vu buu chinh.

Phi, 1¢ phi: Mién phi.

Két qua: Giéy x4c nhan than nhan cta ngudi cd cong — Mau s6 45 Phu luc I Nghi dinh sb
131/2021/ND-CP.

II. THANH PHAN HO SO
STT Thanh phan S6 lwong Ghi cha
1 Pon dé nghi cap gidy | 01 ban chinh Do ngudi yéu cau ky

xac nhan than nhan
cua ngudi co cong.

2 Bén sao dugc chung 01 ban sao Chon 01 gidy to phu
thuc tr mot trong cac hop

gidy to chimg minh
nguodi co cong theo

quy dinh.
3 Gidy to do co quan ¢c6 | Theo ho so Cong DVC hién néu
thim quyén ban hanh, can cudc cong dan

xac nhan mbi quan hé
vO1 nguodi cd cong,
theo nd1 dung TTHC
cong bo.

Céc gidy to ching minh ngudi co cong gom: Gidy chimg nhan nguoi c6 cong; Ky niém chuwong ngudi hoat dong
cach mang, khang chién, bao vé To qudc, lam nghia vu qudc t€ bi dich bat tu, day; Huan chuong, Huy chuong
khang chién; Huan chuong, Huy chuong chién thang; Ky niém chuong “T6 quoc ghi cong”; Bang “Co cong voi
nudce”.

III. MAU PON PE NGHI - IN VA KE KHAI

Lueu y: TTHC céng bé thanh phan ho so ¢6 “Pon dé nghi cdp gidy xdc nhdn than nhan ciia nguoi c¢6 cong” nhung khong
ddan mét mau sé riéng cho don. Vi vy, mau dudi day la mau hé tro ké khai theo diing ndi dung can xdc nhin; khong
phai Mdu s6 45. Mau s6 45 la gidy do UBND cdp xd cdp.
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BO HO SO MAU — CAP ‘GIAY XAC NH/%N THAN NHAN NGUOI cO CONG
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc
PON PE NGHI CAP GIAY XAC NHAN THAN NHAN CUA NGUOI CO
CONG
Kinh giri: Uy ban nhan dan phuong/Xa ..........ooeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeneeean.
1. Thong tin ngudi dé nghi
HO VA TEIN: oo eeeeeeeeaaeaeaaaaaaaaaaaaaens
Ngay, thang, ndm sinh: ...... Jovoiid i, G101 tinh: ...ooooviiiiieeeeeee e,
S6 CCCD/ThE CAN CUGC: ..o, Ngay CAp: oo eeeeid o,
INOT CAPE ettt ettt ettt e e ee e e e e e ee s ee e eeee s eee e eee e e eeeeeeeeeeeas
QUE QUAN L.ttt e et e e e ettt e et ee e aaeeesbee e nseeeenbeeeasbeeeensaeeennseeennaeeenaeeans
NOT TRUONE LT o e et e et e e et e e e bee e sbeeesanbeeeesbeaessaeensseesenssenanns
S6 dién thoai lien hé: ....vvueverciereeceens
2. Théng tin vé ngudi c¢6 cong
HOQ VA tEN NZUOT CO CONE: oottt ettt e et e et e e tae e e s e e e teeeennaeeensaeeennnns
Ngay, thang, ndm sinh (néu co): ...... Jovoiid e
D01 TIONE NEUGT CO COME: ettt ees e eee e ee s e s ees e eesaeeeseeeenens
S8 10 SO/QUYEL ANN (NEU CO): vt
Quyét dinh $O: ....veeeeeeeeen. ngay .../ ... CUR ceeveeiiteeireenire et
3. Quan h¢ v&i nguoi co cong

TO1 LA ettt sttt et e sttt e et e e eabe e et e naae e ctua ong/ba

4. Gidy to giri kém

[0 Ban sao duoc ching thyuc gidy ching nhan/gidy to chimg minh ngudi c¢6 cong.

TN GIAY TO7 oot
[ Gidy to xac nhan mdi quan hé v6i nguoi c6 cong theo quy dinh.

TBIL GIAY O et e e s s s s e s ees e es s eee s ee e
[0 GiAy 10 KDAC (U CO): vt
5. Noi dung dé nghi

T6i d& nghi Uy ban nhan dan phuOn/Xa ..........c.eveveeeeeeeeeeeeeeeeeeeeeeeeeens xem xét, cAp Gidy xéac
nhan than nhan cua ngudi cd cong cho toi theo quy dinh.

To6i cam doan nhirng thong tin ké khai trén va gidy to giri kém 1a ding su that; néu sai toi xin hoan
toan chiu trach nhi€m trudce phap luat.

NGUOI LAM PON
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BO HO SO MAU — CAP GIAY XAC NHAN THAN NHAN NGUOI CO CONG
(Ky, ghi rd ho tén)

TTHC ma 1.010833 — Thoi han 05 ngay 1am viéc — Mién phi



BO HO SO MAU — CAP GIAY XAC NHAN THAN NHAN NGUOI CO CONG
IV. MAU SO 45 — GIAY XAC NHAN THAN NHAN NGUOI CO CONG

Pay la mau két qua do UBND cdp xd cdp, khong phdi gidy to cong dan ti dién dé ngp. Noi dung duwéi ddy dwoc trinh
bay theo Mau s6 45 Phu luc I Nghi dinh 131/2021/NP-CP.

Mau sb 45
UY BAN NHAN DAN....ooveeeerereeennns
SH: ... JGXN-......

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tu do - Hanh phic

...... ,ngay ......thang ......ndm ......

GIAY XAC NHAN THAN NHAN NGUOI CO CONG
Uy ban nhan dan xa/phuong/thi tran ............ccceeeeeiiiiiieeiieeeiee e, xac nhan
L0 Yo o ) SRS
Ngay thang ndm sinh: ..........ccccooeiiiiiieeiieeeeee Nam/NIT: oo
CCCD/CMND SO ..o, NEAY CAP oo, NOi CAP oo,
QUE QUAN ..eiiiiiiiiiee ettt e ettt e e e ettt e e e eetteeeeeessbaeeeeesssbeeesanssseasesansssseeesannsseeesannssseeeeanns
NOT tRUONE LT oottt e ettt e et e et e e st e e e ateeeesaeeennseeenseeesnnseens
LAl e, CUA ONE (DA)%: o
Ong (b’at)3 .................................................. JA% e theo Quyét
dinh sO: ..cccvveeenee ngay ...... thang ...... nam ...... CUR 1eieeiieeeireeeeereeeereeesereeeereeeanee s /.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky, dau)
Ho va tén

Ghi chu:

' Ghi rd moi quan hé vdi nguoi ¢o cong.
23 Tén nguoi co cong.

4 Ghi cu thé dién d6i trong ngudi c6 cong (vi du thuong binh, liét si, ngudi hoat dong khang chién bi nhidm cht
ddc hoa hoc...).
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BO HO SO MAU — CAP GIAY XAC NHAN THAN NHAN NGUGI CO CONG
V. DANH MUC GIAY TO CHUNG MINH NGUOI CO CONG

C6 thé sir dung 01 trong cac gidy to Panh dau
Gidy chimg nhén ngudi ¢ cong O
Ky niém chuong nguoi hoat dong cach mang, O

khang chién, bao vé T6 qudc, 1am nghia vu qudc
té bi dich bat tu, day

Huan chuong khang chién

Huy chuong khang chién

Huan chuong chién thang

Huy chuong chién thing

o o o O O

Ky niém chuong “T6 qudc ghi cong”

Bang “C¢6 cong vo1 nude”

O

VI. BANG KIEM HO SO TRUOC KHI NQP

STT Noi dung Pa chuan bi

1 Pon d& nghi cap gidy xac nhan | 7
than nhan cta nguoi c6 cong —
01 ban chinh

2 Bén sao dugc ching thyc gidy | [
to chimg minh nguoi co6 cong —
01 ban sao

3 Giéy tor xac nhan moi quan hé¢ | O

v6i nguoi ¢ cong theo thanh
phan ho so

4 Kiém tra ho tén, ngay sinh, O
CCCD, noi thuong tri va quan
hé voi nguoi co cong

VIL. LUU Y KHI HUONG DAN CONG DAN
« Ngudi yéu cau ndp hd so tai UBND cép x4 noi thuong tra.
« Thoi han giai quyét 1a 05 ngay lam viéc ké tir ngay nhan dua ho so.
* Thu tuc khong thu phi, I¢ phi.
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~ BOHO SO MAU - CAP GIAY XAC NHAN THAN NHAN NGUOI CO CONG
* Mau s0 45 1a giay xac nhan do UBND cap xa cap sau khi ho so du dicu kién; cong dan khong tu ky
vao Mau sb 45.
« Pon dé nghi 13 thanh phan hd so bat budc. Can ké khai rd nguoi dé nghi, ngudi ¢ cong, mdi quan
hé va gidy to chimg minh.
« Khong yéu cau cong dan ndp thém gidy to ngoai thanh phan ho so duge phap luat/TTHC cong bé.
VIIL. CAN CU PHAP LY
« Nghi dinh s6 131/2021/ND-CP ngay 30/12/2021 ctia Chinh pha quy dinh chi tiét va bién phap thi
hanh Phap 1énh Uu d3i nguoi c6 cong voéi cach mang; Mau s6 45 Phu luc L.
« Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu, trong d6 stra d6i, bo sung quy dinh
lién quan dén gidy to cu tru.
* Quyét dinh s6 320/QD-BNV cong bd thu tuc hanh chinh linh vuc Ngudi co cong.
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