THU TUC CAP GIA

(Diing d@é nguwoi dan tham khdo, chudn bi va hodn thién ho so ding quy dinh)

Phwong My Hao, tinh Hwng Yén - Nam 2026

PHAN MO DPAU

Tai li€u nay hudng dan nguoi dan chun bj hd so, cach ké khai va thuc hién tha tuc cép
Gidy xac nhan tinh trang hén nhan theo quy dinh hién hanh. Ngi dung mang tinh tham
khao, khi ndp ho so can ddi chiéu yéu cau cu thé tai dia phuong.

I. THANH PHAN HO SO

1. To khai cap Gidy xac nhan tinh trang hén nhéan (theo mau)
2. Gidy to tiry than: CCCD/CMND/Hb chiéu (ban sao hodc xuat trinh ban chinh)
3. Gidy to ching minh tinh trang hon nhan (néu co):
- Ban an/Quyét dinh ly hon
- Gidy chung tir ctia vo/chdng
o - Gidy to lién quan khac
e 4. Vin ban uy quyén (néu ndp thay)

II. HUONG DAN KKk KHAI TO KHAI

- Ho tén: Ghi day du, viét in hoa

- Ngay sinh: Ghi diing theo CCCD

- Noi cu tra: Theo thudng tri; néu khong c6 thi ghi tam tr

- Gidy to tiy than: Ghi 16 s6, noi cp, ngay céap

- Tinh trang hon nhén:

e+ Chua két hon: ghi “hién tai chua diang ky két hon véi ai”
+ Da ly hon: ghi rd ban an ly hon

e+ Vo/chong da chét: ghi rd gidy chung tir

- Muc dich str dung: ghi rd (két hon, vay von, thu tuc khac...)



III. MAU TO KHAI
CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Kinh gtri: UBND ....cccoooiiiiiiiiiicieeee,

Ho, chit dém, tén ngUdi YU CAU: ..o
Ngay, thang, ndm sinh: ..........ccoccooiiiniiiiienieen.

NOTCU T i

Gidy tO tly than: ......cooooevveeeeeeeeeeeeeen.

Dé nghi cap Gidy x4c nhén tinh trang hon nhan cho nguoi ¢6 tén dudi day:
Ho, chit d&m, ten: ............oovvvvviriieiieeieiins

Ngay, thang, ndm sinh: ..........ccccevvvieniieenieeenne,

Gidi tinh: .......... Dan tdc: .......... Qudc tich: ..........

NOTCU T e

Gidy tO tly thaAn: ......co.ovoeeeeeeeeeeeeeeen.

Tinh trang hon nhan: ...,

Muc dich st dung: .......cccoovevieviiiiieeie

T61 cam doan nhitng ndi dung khai trén 1a dang su that.



Lam tai: ........... , ngay ..... thang ..... nam ....
Nguoi yéu cau
(Ky, ghi 13 ho tén)

IV. HINH THUC NOP HO SO

e - Truc tiép tai UBND cap x4
e - Qua buu chinh

e - Tryc tuyén qua Céng DVC

V. THOI HAN GIAI QUYET

e -03 ngay lam viéc
e - Trudng hop xac minh: khong qua 23 ngay

VI. CO QUAN TIEP NHAN
e - UBND cép x4 noi cu trii cia cong dan

VII. LE PHi

e - Theo quy dinh cua tung dia phuong
e - Mot sb d6i twong duoc mién 18 phi

VIII. CHECKLIST HO SO

[ ] To khai

[ ] CCCD/CMND

[ ] Gidy to chimg minh tinh trang hon nhan
[ ] Van ban uy quyén (néu co)

IX. LUU Y QUAN TRONG



e - Ghi ding tinh trang hon nhén theo thuc té
e - Thong tin phai théng nhat vé6i dir liéu dan cu
e - Néu dung dé két hon phai ghi rd thong tin ngudi du dinh két hon

PHU LUC: MAU PIEN THU

Ho tén: NGUYEN VAN A

Ngay sinh: 01/01/1990

Tinh trang hon nhan: Hién tai chua dang ky két hon véi ai
Muc dich: Pang ky két hon

Tai liéu ding dé tham khdo, khéng thay thé hwéng dan ciia co quan tiép nhan.



